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I, (please print), have read, understand and consistently follow the
ACCSC (Accrediting Commission of Career Schools and Colleges) Standards. As an Admissions Director or
Representative, I have specifically internalized all areas of:

Section IV — Student Recruitment, Advertising and Disclosures

Section V — Admissions Policies and Practices

Appendix IV — Recruitment and Admissions Personnel Code of Conduct
Appendix V — Admissions Documentation

As a Capri Admissions employee, I will re-read updated Accreditation Standards on an annual basis.

I understand that if [ am only to give factual information that is documented, not to mislead prospective students on
his or her chances of getting employed and/or how much money he or she will make.

I will be upfront when discussing the tougher market we are facing now. There are no guarantees of employment.

I understand that any failure to follow and implement these standards will result in termination of my employment.

Signature Date

(Log onto accsc.org - Print off current Standards of Accreditation — Section IV and Section V
along with Appendix V — double check Appendix IV for any changes)



ACCSC STANDARDS OF ACCREDITATION — APPENDIX IV
RECRUITMENT AND ADMISSIONS PERSONNEL CODE OF CONDUCT

Recruitment and Admissions Personnel Code of Conduct Effective 7/1/2017

This appendix sets forth the items that, at a minimum, are to be included in the Code of Conduct required by
Section IV (A)(4), Substantive Standards, Standards of Accreditation. The school may choose the specific
language to be used in its Code of Conduct so long as the language conforms to the spirit and intent of the
items below. The school may also include other elements to the Code of Conduct as it deems appropriate.
The Code of Conduct must be in writing and signed, minimally, by all school personnel whose primary

duties include student recruitment and admissions functions.

1. Student recruitment, enrollment, and admissions duties will be conducted in an ethical and professional manner and in
keeping with organizational policies and procedures as well as relevant accreditation requirements.

2. Student recruitment, enrollment, and admissions duties will be geared toward the enrollment of qualified applicants who
are likely to complete and benefit from the training provided by the school and not geared toward enrolling students simply to
obtain enrollments.

3. Student recruitment and admissions personnel will only provide truthful and accurate statements, descriptions, and
explanations regarding the school and its personnel, training, facilities, equipment, services, and accredited status.

4. Student recruitment and admissions personnel will work to ensure that students are fully informed and able to make
considered enrollment decisions without undue pressure.

5. Student recruitment and admissions personnel will only assist prospective students in the areas that fall within the purview
of their position and will not assist prospective students in admissions testing or alter or falsify any enrollment documents or
required test scores.

6. Student recruitment and admissions personnel will not make explicit or implicit promises of employment or exaggerated
statements regarding employment or salary prospects to prospective students.

7. Student recruitment and admissions personnel will participate in relevant training provided by the school to enhance their
skills as school representatives.

8. Student recruitment and admissions personnel will not assist prospective students in providing false or misleading
information on any application.

9. Student recruitment and admissions personnel will not recruit prospective students in or near welfare offices,
unemployment lines, food stamp centers, homeless shelters, or other circumstances or settings where such persons cannot
reasonably be expected to make informed and considered enrollment decisions.

10. Student recruitment and admissions personnel will not discredit other schools or influence any student to leave another
school by: falsely imputing to another school dishonorable conduct, inability to perform contracts, or questionable credit
standing; making other false representations; falsely disparaging the character, nature, quality, value, or scope of another
school’s program of instruction or services; or demeaning another school’s students.

11. Student recruitment and admissions personnel acknowledge having received a copy of the ACCSC Standards of
Accreditation and having read the sections pertaining to recruitment, advertising, and admissions.

Admissions Director/Representative SIGNATURE Date



