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Introduction 

Capri College is committed to providing a safe environment for all students, staff and visitors. It is our 
priority to make certain that everyone in our organization is aware of and follows all policies and 
procedures in place. 
 
This information is required under the Clery Act, section 485(f) of the Higher Education Act of 1965 
(HEA).  Annually prior to October 1st, this information is reviewed and updated as needed through 
correspondence between the school and our local law enforcement office.  Upon completion, this report 
is distributed to all enrolled students and current employees by PDF file through electronic delivery and 
is updated on our website and with the Admissions Department.  All prospective students are given a 
PDF copy through electronic delivery before enrollment, and it is reviewed again during our new start 
orientation. 
 
The following information will provide you with campus security policies and statistics concerning the 
occurrence of criminal offenses on campus, as well as the public property surrounding the campus. This 
information may be accessed on-line at http://www.capricollege.edu under “Consumer Information”.  A 
hard copy of this report is also available at any time through our Admissions or School Director’s office.   

 

Geography 

Capri College is located just off of Highway 30 (Edgewood Road Exit) on the southwest side of Cedar Rapids 
at 2945 Williams Parkway SW. Capri College is located near several large commercial department stores 
(Walmart, Target, Kohls) and many popular dining and fast-food establishments. Capri College’s (Cedar 
Rapids) building is a 20,000 square foot, tri-level educational facility and student salon and spa. The main 
floor opens up to a large retail center for hair, skin, nail and massage products, and reception desk. On 
either side of this area are the admissions and administrative offices and the men’s and women’s 
restrooms. After check in at the desk you will be welcomed into the service area which is a 9000 square 
foot bi-level clinical area for massage, hair and beauty treatments. In addition, for added service, there 
are two separate and private spa service areas, one for hand and foot nail care and one for esthetics and 
skin care. The second level consists of a lofted area that encompasses five classrooms, and a student 
restroom. The private lower level of the loft area houses an additional practical classroom and individual 
treatment rooms for massage therapy and skin care services. A student library and computer lab, a locker 
area and student break room, and an entrance, exclusively for student use, completes the lower level of 
the west end of the campus. On the east side of the building is a private office area for faculty. There is a 
large private parking lot for students, clinic customers and staff surrounding the school. The school 
encourages students to go to their vehicles in pairs, to never walk alone at night.   
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Crime Statistics & Collecting Statistics 

The school Director is the Campus Security Authority and the official responsible for preparing and 
disclosing this information which is provided in this report.  The school does not have campus 
police/security department.   Crime statistics in this report are provided by the Cedar Rapids Police 
Department or our Administration team.  This report provides statistics for the three most recent 
calendar years.  Capri College Administrative Team: 

Sara Hollingshead: shollingshead@capricollege.com  

Whitney Connor: wconnor@capricollege.com 

The Clery Act requires that a school/institution include four general categories of crime statistics:  

• Criminal Offenses: criminal homicide, including murder and non-negligent manslaughter, and 
manslaughter by negligence; sexual assault, including rape, fondling, incest and statutory rape; 
robbery; aggravated assault; burglary; motor vehicle theft; and arson.  

• Hate Crimes: any of the above-mentioned offenses, and any incidents of larceny-theft, simple 
assault, intimidation, or destruction/damage/vandalism of property that were motivated by 
bias;  

• Violence Against Women Act (VAWA) Offenses: any incidents of domestic violence, dating 
violence and stalking.  (Note that sexual assault is also a VAWA offense but is included in the 
criminal offenses category for Clery Act reporting purposes); and  

• Arrests and Referrals for Disciplinary Action for weapons0carring, possessing, etc. law 
violations, drug abuse violations and liquor law violations.  

Reporting 

Immediately report any crimes or suspicious activity on campus by:   

• Calling the school 319-364-1541 
• Completing an Incident Report form and submitting to the College Administrator.   

• Reporting to the College Administrator.    
If you have any doubts about whether to report something that has occurred, report it. 
Victims of and/or witnesses to crimes may disclose them on a voluntary, confidential basis 
to a College Administrator, who can then determine whether the event constitutes a crime 
that must be collected and statistically reported. Your cooperation in timely reporting 
assists the school in issuing equally timely warnings to the campus community. All crimes 
must be reported immediately.   

 

 

 

mailto:shollingshead@capricollege.com
mailto:wconnor@capricollege.com
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 Always use your eyes, ears, and telephone to keep campus officials advised of what you see and hear. 
Contact the College Administrator when you see:   

• Strangers loitering in office areas, hallways, classrooms, or lounge areas, etc.   
• Unsecured doors or windows in campus buildings that should be locked   
• Anyone tampering with a motor vehicle or loitering in a parking lot   
• Persons publicly displaying a weapon   
• Persons loitering in dark or secluded areas   
• Suspicious persons carrying articles, equipment, luggage, or other packages  

  
The Campus security authority (CSA) is trained on how to handle a report of crime that falls under the 
Clery Act.  The CSA will accurately disclose crime statistics and issue timely warning or emergency 
notifications of crimes that pose a serious or continuing threat to the campus community.  All reports 
are documented in detail of a reported incident for internal reporting records or to aid law enforcement 
in addressing and categorizing the crime and files for further review (if needed).   The CSA crime reports 
should include personally identifying information if available.  This is important for law enforcement 
purposes and to avoid double counting crimes.  If a victim does not want the report to go any further 
than the CSA it is explained that the school is required to submit the report for statistical purposes, but 
it can be submitted without identifying the victim.   

The school encourages all members of the school community to report information about any incident 
of crime or sexual misconduct as soon as possible, whether the incident occurred on or off campus.  
Reports can be made through administration and/or law enforcement.    We do encourage students to 
come forward, but we also let them know that confidentiality can only be guaranteed if the incident 
being reported does not infringe on the safety of others.  

Any student or staff member is strongly encouraged to provide legal documentation regarding their 
safety to the school.  As well we recommend giving the school a photo of the person the order is against 
to ensure prompt identification.  

Petty theft is addressed internally, but on occasion police intervention is used.  Even though stealing is 
rare, it is inevitable with a large group.  The school provides lockers for student’s personal belongings 
and has a printed policy discouraging borrowing and lending.  Students are advised not to bring large 
sums of cash to school.  Students caught stealing from the school, staff, students, or clients will be 
terminated from school immediately. The school does not have Voluntary Confidential Reporting.  

In the event of a situation, either on or off campus that in the judgment of the school Administration 
constitutes an on-going or continuing threat to the college community a “timely warning” will be issued 
through the local media and using the in-school overhead  

paging/intercom system.  Local media, phone messages, text messages, Facebook and/or e-mail will be 
used if possible and deemed necessary.  
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Missing Student Notification & Procedure:  

Students must call in all absences prior to the starting time for each absence.  If a student does not 
report and absence, The School Director will be alerted and will attempt to contact the student that day.  
Additionally, the school requires each student to sign a release for an emergency contact in the event a 
student is unable to be reached. If the student has not been reached through direct contact and/or 
through the emergency contact within 24 hours the School Director will contact the Cedar Rapids 
Police Department.  

If a student is under the age of 18 years of age and not emancipated the school will contact a custodial 
parent or guardian when the student is missing and unless the local law enforcement agency was the 
entity that made the determination that a student is missing, the school will contact the Cedar Rapids 
Police Department to report the student is missing.  

Registered Sex Offenders Information: 

The school asks for full disclosure of any prior misdemeanor (other than minor traffic violations) or 
felony on the enrollment application to advise students of potential state licensing denial.  This 
information, including sex offender registry, is kept in student’s confidential file.  Beginning 2011, the 
school will retain the right to perform background checks on all applications. Visit iowasexoffender.gov 
for a list of local registered sex offenders. 

Training  

The school also provides speakers and programs for students on topics of sexual assault and rape 
awareness, physical and domestic abuse, drug and alcohol abuse and self-defense.   These classes are 
made available during the student's regular schedule, and they are required to attend at least one per 
academic year. To further protect our students, the school does not disclose full names, attendance 
status, or schedules of students.  We also encourage them not to share their full name, schedule, or any 
other personal information with clients. 

Employees of the school area also in attendance when we host speakers and programs to address the 
areas required for the Clery Act.  How to deal with reporting crimes or suspected crime is taught to the 
employees during staff training. It is strongly expressed to all employees the importance of their role to 
help uphold the expectations within the Campus Security and Safety policies.   

Emergency Notification Procedures 

The school utilizes an overhead paging/intercom system to notify all students of any potential danger or 
announcements that may affect their safety in school.  It is published in the Student Catalog that any 
non-school time announcements will be made over the radio or television stations.  This is regarding 
weather related situations, as well as student emergency issues.   The school conducts tests of 
emergency response, storm sheltering, and evacuation procedures annually.  

 

http://sor.sd.gov/
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Emergency Response & Evacuation Personnel: 

School Director                 Sara Hollingshead 319-364-1541 ext. 203 

Student Service Director        Whitney Connor 319-364-1541 ext 206 

 

How To Report an Emergency: 

Call 911 from a landline phone and calmly state: 

 Your Name 
 The building and room location of the emergency. 
  

Capri College 

2945 Williams Parkway SW 

Cedar Rapids, Iowa 52404 

 The nature of the emergency-fire, chemical spill, etc. 
 Whether injuries have occurred. 
 Hazards present, which may affect responding emergency personnel. 
 A phone number near the scene where can be reached. 319-364-1541  
 

Evacuation Procedures: 

The school has an evacuation procedure that is reviewed at orientation.  Emergency and Fire evacuation 
routes are posted throughout the school.  The overhead paging/intercom system is used to verbally 
notify the students in case of an emergency.   

Designated Safe Area: 

 Weather Emergency: Lower treatment rooms, hallways, and student break- room 
 Fire Emergency or Bomb Threat: Vacate the building through the nearest exit (exits posted 

throughout the school). 
 

Planned Evacuation Route: 

Upper-Level Classrooms: Exit classroom to right, use fire escape door and stairway to outside. 

Upper-Level Office Area: Back staircase to side door 

Main Level Clinic Area: Front half of clinic use front door/Back half & lower level of clinic use back door. 
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Pedicure Area/Wax Rooms: Back Emergency Exit (Door located in locker area) 

Esthetics Class/Clinic Area: Class: exit out massage classroom exit; Spa: exit out of staff side door. 

Massage Therapy Clinic: use fire escape exits in Spa hallway 

Basement Locker Area: use fire escape door (back student door) 

Building Evacuation: 

Upon hearing the announcement, or seeing a fire or dangerous situation inside building, begin 
evacuation procedures. 

 Keep yourself and others calm, do not run! Crawl if overwhelmed by smoke. 
 Quickly proceed to nearest exit, using the posted planned evacuation route, if necessary, to North, 

South or West exit door. 
 Educators take your Attendance Book and a pen or pencil with you for a correct head count. 
 Report immediately to the designated safe area so we can ensure everyone is accounted for. 
 Wait for instructions from emergency response and evacuation personnel. Do not re-enter the 

building until told it is safe to do so. 
 

RACE: 

If you discover fire or smoke, do not panic! 

 Remove/Relocate individuals away from danger if possible, without endangering your safety. 
 Active Alarm – Call 911. 
 Confine/Contain fire and smoke by closing doors and windows. 
 Extinguish/Evacuate – Extinguish fire only if trained and fire is small, using the nearest fire 

extinguisher and evacuate by the nearest safe exit. 
 

Building Safety Systems: 

Fire Extinguishers: Location of Extinguishers, as well as the types of extinguishers and location will be 
reviewed upon orientation and during yearly fire drill.   Fire extinguishers are located throughout the 
building. As well the location of fire extinguishers as well as nearest exits are posted throughout the 
building.  

First Aid Kit (For minor injuries not requiring medical attention): There is a First Aid Kit in the dispensary. 

Hostage/Intruder Situation Plan: 

If an intruder(s) enters a classroom or enclosed area with a weapon and threatens to shoot or injure 
persons, this guideline should be followed: 
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School Director/Designee 

1. Immediately notify Police (911). 
2. Initiate Action Secure Building by paging CODE RED 

a. Lock down the building, and do not let any students that are not in class enter the 
building. 

b. Alert all rooms of the event. 
c. Educators lock your classroom doors and do not let students leave the classroom until 

the police evacuate them. 
d. Advise Students and others to stay off their phone to prevent from locking down the 

phone system. 
3. Monitor hostage situation the best you can without doing anything to exacerbate it. 
4. Follow instructors of law enforcement officials who will take over when they arrive on site. 

Staff 

1. Remain calm. Talk with the individual(s) in a low-key, non-threatening manner. Do not argue 
with or antagonize the individual(s) in any way. 

2. Keep your distance.  Give the intruder(s) ample personal space. 
3. Do not attempt to deceive or threaten the intruder(s). 
4. Do not “buy into” the delusions of the intruder(s) 
5. Suggest marching the students and /or staff quietly out the back door. Back off it this approach 

angers the intruder(s). 
6. Constantly be alert and prepared for violence.  Initial Action, Duck, Cover and Hold if the 

intruder(s) open fire. 

Note: If the school becomes involved in a hostage situation, the primary concern must be the safety of 
students, co-workers, and guests.  Individuals who take hostages are frequently emotionally disturbed, 
and the key to dealing with them is to make every attempt to avoid antagonizing them.  Communication 
must be handled in a non-joking manner, always remembering that it may take very little to cause such 
persons to become violent.  

If an individual(s) enters campus and acts in a threatening way (with or without a weapon) or begins 
firing a weapon, the following actions will be taken: 

School Director/Designee: 

1. Inform staff supervising students in classrooms to initiate Action Duck, Cover, and Hold. 
2. Immediately notify Police (911) and appropriate law enforcement agencies. 
3. Work in coordination with supervisors of law enforcement agencies until the situation is 

resolved. 
4. Initiate student release procedures and/or evacuation procedures only if it becomes necessary. 
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5. In classrooms, lock classroom and maintain Action Duck, Cover and Hold until the situation is 
resolved. 

6. In open areas, move students to safer areas as quickly as possible.  Only in extreme cases should 
it become necessary to initiate Action Drop, Cover and Hold; this should be done only when 
there is no chance for students to reach safer areas. 

7. Students that are locked in safe rooms should remain there until police remove them. 

Severe Weather Plan 

Severe weather includes Tornadoes, Severe Thunderstorms, Violent Snowstorms and Flooding.  
Weather Safe Area: Lower treatment rooms, hallways, and student break room. 

Tornados/Severe Thunderstorms Watch: 

Definition of a Watch: A severe thunderstorm or tornado watch is issued by the National Weather 
service, when the weather conditions are such that a severe thunderstorm, a tornado, or both, are more 
likely to develop and you should be prepared to move to a designated area. 

If a tornado or a severe thunderstorm WATCH has been issued in an area that includes the campus: 

 Monitor Local Emergency Alert Weather or the National Weather Service. 
 Co-workers should be alerted to close all windows, inform students of building’s safe areas, and be 

ready to relocate to those areas in case the WATCH is upgraded to a WARNING. 
Tornados/Severe Thunderstorms Warning: 

Definition of a Warning: A severe thunderstorm or tornado warning is issued by the National Weather 
Service when a thunderstorm or a tornado has been sighted or indicated by weather radar.  At this point 
the danger is very serious and you should move to a designated safe area. 

If a tornado or severe thunderstorm WARNING has been issued in an area which includes the campus: 

 Move students and co-workers to safe area IMMEDIATELY 
 Close classroom, laboratory, and/or office doors. 
 Educators move your students to designated safe areas and take attendance book with you. 
 Remain in safe area until warning expires or until the all clear has been issued. 
 Advise Students and others to stay off their phone to prevent from locking down the phone system. 
 

Violent Snowstorm/Flooding: 

In the event of a violent snowstorm or flooding, co-workers and students will be notified of early 
dismissal/school closing (or allowing students to stay till weather clears) by: Teacher's announcement, 
phone call to the students, announcements to be made on local radio/televisions news channel and 
Facebook. 
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Title IX – Violence Against Women Act Policy 

The school is committed to providing a work and educational environment free of sexual harassment, 
including sexual violence, and to full compliance with Title IX of the Education Amendments Act of 1972 
and other federal and state laws governing such conduct. The school policy prohibits harassment or 
discrimination based on race, religion, creed, color, national origin, ancestry, sex (including pregnancy, 
childbirth or related medical conditions), military or veteran status, physical or mental disability, medical 
condition, marital status, age, sexual orientation, gender, gender identity or expression, genetic 
information or any other basis protected by the federal, state, or local law. 

The following individuals have been designated as the Title IX Coordinators by the school to handle 
inquiries regarding Title IX policies, including receiving and responding to information about any incident 
of sex discrimination.  

 
Title IX Coordinator:  
Whitney Connor 
319-364-1541 Ext. 206 
wconnor@capricollege.com 
 
Title IX Investigator:  
Sara Hollingshead 
319-364-1541 Ext. 203 
shollingshead@capricollege.com 
 
Title IX Decision Maker:  
Matt Fiegen 
563-588-2379 Ext. 308 
mfiegen@capricollege.com 
 
The school educates the incoming and current students and employees about sexual violence, violence 
prevention, and all relevant policies and procedures during all orientations held for new and current 
students at the onset of a class and at least annually. 

In addition, the school conducts new and current employee training on these topics at least annually. 
The Title IX Coordinator is responsible for training all current students and employees about school 
policies regarding sexual violence and for conducting the new student and employee training.  

 

The school engages in educational programming to prevent domestic violence, dating 
violence, sexual assault, and stalking. Educational programming consists of primary 
prevention and awareness programs for all incoming students and new employees and 
ongoing awareness and prevention campaigns for students and faculty that:  

mailto:wconnor@capricollege.com
mailto:shollingshead@capricollege.com
mailto:mfiegen@capricollege.com
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1. Identifies domestic violence, dating violence, sexual assault and stalking as prohibited 
conduct;  

2. Defines what behavior constitutes domestic violence, dating violence, sexual assault, 
and stalking;  

3. Defines what behavior and actions constitute consent to sexual activity:  
Sexual intimacy requires that all participants consent to the activity. Consent between two 
or more people is defined as an affirmative agreement--through clear actions or words--to 
engage in sexual activity. The person giving the consent must act freely, voluntarily, and with 
an understanding of their actions when giving the consent. Lack of protest or resistance does 
not constitute consent, nor does silence mean consent has been given. Relying solely on 
nonverbal communication can lead to misunderstanding. Persons who want to engage in 
sexual activity are responsible for obtaining consent--it should never be assumed. A prior 
relationship or prior sexual activity is not sufficient to demonstrate consent.  

Consent must be present throughout the sexual activity--at any time, a participant can communicate 
that they no longer consent to continuing the activity. If there is confusion as to whether anyone has 
consented or 
continues to consent to sexual activity, it is essential that the participants stop the activity until the 
confusion can be clearly resolved.  

  
The following people are unable to give consent:  
• Persons who are asleep or unconscious  
• Persons who are incapacitated due to the influence of drugs, alcohol, or medication 

(see "Resource Links" below for Iowa Code Section 709.1A, Incapacitation)  
• Persons who are unable to communicate consent due to a mental or physical 

condition. Generally, minors under the age of 16.  

4. Provides safe and positive options for bystander intervention that may be carried out 
by an individual to prevent harm or intervene when there is a risk of domestic violence, 
dating violence, sexual assault, or stalking against a person other than the bystander.  

When & How to Intervene  
Every situation is different and there is no universal response when intervening to 
prevent sexual violence.  Safety is key in deciding when and how to respond to sexual 
violence.  Every person must decide for themselves the safest and most meaningful 
way to become an engaged bystander. Some ideas on how to maintain safety while 
being an engaged bystander:  

• If you witness sexual violence, get support from people around you. You do not 
have to act alone. If you do not feel safe, contact the police.  

• When intervening, be respectful, direct, and honest.  
• Group setting and sexual gestures made to a person in the group. Person 

becomes upset.  An engaged bystander could tell the group to stop harassing 
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the person or ask the person if they want to leave and tell an appropriate 
authority (Ex: Instructor or Supervisor.)  

• Group setting and a friend starts flirting with someone.  The other person is not 
interested, but the friend will not leave them alone.  An engaged bystander 
could approach the friend and start a conversation to distract them from the 
uninterested person.  

5. Provides information on risk reduction so that students and employees may recognize 
warning signs of abusive behavior and how to avoid potential attacks. – See below Risk 
Reduction/Warning Signs of Abusive Behavior  

6. Provides an overview of information contained in the Annual Security Report in 
compliance with the Clery Act.  

  
This educational campaign will consist of but not be limited to the distribution of 
educational materials to new students, participating in and presenting information and 
materials during student/employee orientation and through newsletters among other 
means of distribution through the year.  The college also has a directory of services that are 
available to victims within the community to assist those who have suffered from a criminal 
act.  

 
Risk Reduction/Warning Signs of Abusive Behavior  
  
No victim is ever to blame for being assaulted or abused.  Unfortunately, a person who is 
the victim of sexual or dating violence is more likely to be re-victimized.  Below are some 
tips to help reduce your risk, to recognize warnings signs of abusive behavior and how to 
avoid potential attacks.  

 

 Warning Signs of Abusive Behavior  
  
Domestic and dating abuse often escalates from threats and verbal abuse to violence. And, 
while physical injury may be the most obvious danger, the emotional and psychological 
consequences of domestic and dating violence are also severe. Warning signs of dating and 
domestic violence include:  

1. Being afraid of your partner.  
2. Constantly watching what you say to avoid a “blow up.”  
3. Feelings of low self-worth and helplessness about your relationship.  
4. Feeling isolated from family or friends because of your relationship.  
5. Hiding bruises or other injuries from family or friends.  
6. Being prevented from working, studying, going home, and/or using technology 

(including your cell phone.)  
7. Being monitored by your partner at home, work, or school.  
8. Being forced to do things you don’t want to do.  
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 Help Reduce Your Risk and Avoid Potential Attacks   
 If you are being abused or suspect that someone you know is being abused, speak up or intervene.   
  
1. Learn how to look for “red flags” in relationships so you can learn to avoid some of 

those characteristics in future partners.  
2. Consider making a report with the College Administrator and ask for a “no contact” 

directive from the college to prevent future contact.  
3. Consider getting a protective order or stay away order.  
4. Learn more about what behaviors constitute dating and domestic violence, understand 

it is not your fault, and talk with friends and family members about ways you can be 
supported.  

5. Trust your instincts—if something doesn’t feel right in a relationship, speak up or end 
it.  
  

 Sexual Assault Prevention (From Rape, Abuse and Incest National Network - RAINN)  
  

**Try not to leave your drink unattended.  
**Only drink from un-opened containers, or from drinks you have watched being made and 
poured.  
**Cover your drink. It is easy to slip in a small pill even while you are holding your drink. Hold 
a cup with your hand over the top or choose drinks that are contained in a bottle and keep 
your thumb over the nozzle.  
 
**If you feel extremely tired or drunk for no apparent reason, you may have been drugged. 
Find your friends and ask them to leave with you as soon as possible.  
 
**If you suspect you have been drugged, go to a hospital, and ask to be tested.  
**Keep track of how many drinks you have had.  
**Try to come and leave with a group of people you trust.  
**Avoid giving out your personal information (phone number, where you live, etc.). If 
someone asks for your number, take his/her number instead of giving out yours.  
**Traveling to and from campus and outside the campus building make sure your cell phone 
is easily accessible and fully charged.  
**Take major, public paths rather than less populated shortcuts if walking to and from the 
college.  
**Avoid dimly lit places and talk to the College Administrator if lights need to be installed in 
an area.  
**Avoid putting music headphones in both ears so that you can be more aware of your 
surroundings, especially if you are walking alone.   
**Carry a noisemaker on your keychain.  
**Carry a small flashlight on your keychain.  
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Information regarding sexual discrimination, including sexual harassment or sexual violence, may also be 
reported by anyone to U.S. Office for Civil Rights by email at ocr@ed.gov or at the addresses provided at 
the following website:  https://www.hhs.gov/civil-rights/filing-a-complaint/index.html. 

The school’s anti-harassment policy applies to all persons involved in the operation of the School and 
prohibits unlawful harassment by any employee of the School, as well as students, customers, vendors, 
or anyone who does business with the School. It further extends to prohibit unlawful harassment by or 
against students.  Any employee, student or contract worker who violates this policy will be subject to 
disciplinary action. To the extent a customer, vendor or other person with whom the School does 
business engages in unlawful harassment or discrimination, the School will take appropriate corrective 
action.  

As part of the school’s commitment to providing a harassment-free working and learning environment, 
this policy shall be disseminated to the School community through publications, the School website, new 
employee orientations, student orientations, and other appropriate channels of communication.  The 
School provides training to key staff members to enable the School to handle any allegations of sexual 
harassment or sexual violence promptly and effectively. All students and staff of the school are expected 
to report incidents of sexual discrimination (including sexual harassment or sexual violence) to the Title 
IX Coordinator. The school will respond quickly to all reports, and will take appropriate action to 
prevent, to correct, and if necessary, to discipline behavior that violates this policy. 

Definitions: 

Sexual Harassment is defined as unwelcome conduct of a sexual nature. It includes unwelcome sexual 
advances, requests for sexual favors, and other verbal, nonverbal, or physical conduct of a sexual 
nature.  Sexual harassment is conduct that explicitly or implicitly affects a person’s employment or 
education or interferes with a person’s work or educational performance or creates an environment 
such that a reasonable person would find the conduct intimidating, hostile or offensive.  

Sexual Violence is defined as physical sexual acts engaged in without the consent of the other person or 
when the other person is unable to consent to the activity.  Sexual violence includes sexual assault, rape, 
battery, and sexual coercion; domestic violence; dating violence; and stalking. 

Domestic Violence is defined as abuse committed against and adult or a minor who is a spouse or 
former spouse, cohabitant or former cohabitant, or someone with whom the abuser has a child, has an 
existing dating or engagement relationship, or has had a former dating or engagement relationship. 

Dating Violence is defined as abuse committed by a person who is or has been in a social relationship of 
a romantic or intimate nature with the victim. 

Sexual Assault occurs when a physical sexual activity is engaged in without the consent of the other 
person or when the other person is unable to consent to the activity. The activity or conduct may 
include physical force, violence, threat, or intimidation, ignoring the objections of the other person, 
causing the other person’s intoxication or incapacitation through the use of drugs or alcohol, and taking 
advantage of the other person’s incapacitation (including voluntary intoxication). 

mailto:ocr@ed.gov
https://www.hhs.gov/civil-rights/filing-a-complaint/index.html
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Stalking is behavior in which a person repeatedly engages in conduct directed at a specific 
person that places that person in reasonable fear of his or her safety or the safety of 
others. “Cyber stalk” means to engage in a course of conduct to communicate, or to cause 
to be communicated, words, images, or language by or through the use of electronic mail 
or electronic communication, directed at a specific person, causing substantial emotional 
distress to that person and serving no legitimate purpose. A person, who willfully, 
maliciously, and repeatedly follows, harasses, or cyber stalks another person commits the 
offense of stalking, a misdemeanor of the first degree. 

Credible threat means a verbal or nonverbal threat, or a combination of the two, including 
threats delivered by electronic communication or implied by a pattern of conduct, which 
places the person who is the target of the threat in reasonable fear for his or her safety, or 
the safety of his or her family members or individuals closely associated with the person, 
and which is made with the apparent ability to carry out the threat to cause such harm. It is 
not necessary to prove that the person making the threat had the intent to actually carry 
out the threat. 

Consent is informed, voluntary and revocable. Consent is an affirmative, unambiguous, and conscious 
decision by each participant to engage in mutually agreed-upon sexual activity.  It must be given without 
coercion, force, threats or intimidation. Consent must be ongoing throughout a sexual encounter and 
can be revoked at any time. Once consent it withdrawn, the sexual activity must stop immediately. 

Prohibited Conduct: 

This policy strictly prohibits sexual or other unlawful harassment or discrimination as well as sexual 
violence, as defined above.  Sexual or other unlawful harassment or discrimination includes any verbal, 
physical or visual conduct based on sex, race, age, national origin, disability, or any other legally 
protected basis if: 

i. submission to such conduct is made either explicitly or implicitly a term or condition of an 
individual’s education or employment; 

ii. submission to or rejection of such conduct by an individual is used as a basis for decisions 
concerning that individual’s education or employment; or 

iii. it creates a hostile or offensive work environment, which means the alleged conduct is 
sufficiently serious to limit or deny a student’s ability to participate in or benefit from the 
student’s education program. 

Unlawful harassment or discrimination may include racial epithets, slurs and derogatory remarks, 
stereotypes, jokes, posters, or cartoons based on race, national origin, age, disability, marital status, or 
other legally protected categories. 

Sexual harassment is conduct based on sex, whether directed towards a person of the opposite or same 
sex, and may include explicit sexual propositions, sexual innuendo, suggestive comments, sexually 
oriented “kidding” or “teasing,” practical jokes, jokes about or displays of obscene printed or visual 
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material, questions about sexual fantasies, preferences or history, and physical contact such as patting, 
pinching, or intentionally brushing against another person’s body. Gender-based harassment, including 
acts of verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-
stereotyping are strictly prohibited, even if those acts do not involve conduct of a sexual nature. 

Complaint/Grievance Procedure: 

If you are a victim of sexual violence, including sexual violence, dating violence, domestic violence, or 
stalking, your first priority should be to get to a place of safety.  You should then obtain any necessary 
medical treatment.  Information about the alleged offense should be provided to the Title IX 
Coordinator as soon as possible.  Time is a critical factor for evidence collection and preservation.  

The school strongly advocates that a victim of sexual violence reports the incident to police in a timely 
manner and, if requested to do so by the victim, the school’s Title IX Coordinator will assist the victim in 
contacting the police.  Filing a police report will not obligate the victim to prosecute, nor will it subject 
the victim to scrutiny or judgmental opinions from officers.  The victim always has the right to decline to 
notify police of the incident.  

 

If you believe that you have witnessed harassment or sexual violence, notify the Title IX Coordinator as 
soon as possible after the incident. Do not allow an inappropriate situation to continue by not reporting 
it, regardless of who is creating the situation. No employee, contract worker, student, vendor or other 
person who does business with the School is exempt from the prohibitions in this policy.  All complaints 
will be reported to the Title IX Coordinator for student-related complaints as well as complaints that 
involve an employee. In order to facilitate the investigation, your complaint should include details of the 
incident or incidents, names of the individuals involved and names of any witnesses. All complaints will 
be referred to the campus’s Title IX Coordinator.  

The School ensures that its employee(s) designated to serve as Title IX Coordinator(s) have adequate 
training on what constitutes sexual harassment, including sexual violence, and that they understand 
how the School’s grievance procedures operate.  Because complaints could also be filed with an 
instructor, these employees also receive training on the school’s grievance procedures and other 
procedures used for investigating reports of sexual harassment. 

Once the Title IX Coordinator receives a report of sexual violence, the Title IX coordinator will provide 
the individual making the report with written information regarding existing counseling, health, mental 
health, victim advocacy, legal assistance, and other services available for victims in the community.  

The Cedar Rapids Police Department has jurisdiction over the city of Cedar Rapids where the school is 
located. Their contact information is:  

505 1st Street SW Cedar Rapids, Iowa 52404 

319-286-5491 

In an emergency dial 911!   
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Investigation of Complaints 

In response to all complaints, the school will conduct prompt and equitable resolution through a reliable 
and impartial investigation of complaints, including the opportunity for both parties to present 
witnesses or other evidence. The time necessary to conduct an investigation will vary based on 
complexity but will generally be completed within sixty (60) days of receipt of the complaint.  The School 
shall maintain confidentiality for all parties to the extent possible, but absolute confidentiality cannot be 
guaranteed. In cases where a student does not give consent for an investigation, the School will weigh 
the student’s request for confidentiality against the impact on School safety to determine whether an 
investigation must proceed. Complainants should be aware that in a formal investigation due process 
generally requires that the identity of the charging party and the substance of the complaint be revealed 
to the person charged with the alleged harassment. 

The preponderance of the evidence standard will apply to investigations, meaning the School will 
evaluate whether it is more likely than not that the alleged conduct occurred. Both parties will receive 
written notice of the outcome of the complaint. 

During the investigation, the School will provide interim measures, as necessary, to protect the safety 
and wellbeing of students and/or employees involved.  

If the School determines that unlawful harassment or sexual violence has occurred, immediate 
appropriate corrective action will be taken in accordance with the circumstances involved, and the 
School will take steps to prevent the recurrence of any harassment or discrimination. Any employee 
determined by the School to be responsible for unlawful harassment or discrimination will be subject to 
appropriate disciplinary action, up to and including termination. Remedies for student-related claims 
may include, but are not limited to, an order to stay away, suspension or expulsion. 

To initiate a criminal investigation, reports of sexual violence should be made to “911” or local law 
enforcement.  The criminal process is separate from the School’s disciplinary process.  To the extent that 
an employee or contract worker is not satisfied with the School’s handling of a harassment or 
discrimination complaint, he or she may also contact the appropriate state or federal enforcement 
agency for legal relief.  

Confidentiality 

Reports about sexual violence or other crimes may be provided informally and in confidence to the 
school’s Title IX Coordinator, who will make every attempt to maintain privacy of the information in 
accordance with your request and Family Educational Rights and Privacy Act of 1974 (FERPA) regulations 
unless the school is under an obligation to disclose your identity to protect the safety of others.  You will 
be informed if the school cannot maintain the requested confidentiality of the information.  

The school strongly encourages victims of sexual violence who do not want to report an incident to 
police, or file a complaint using the school institutional procedures, to report the incident to the Title IX 
Coordinator voluntarily and on a confidential basis, solely to permit the inclusion of that information in 
the school’s annual crime statics.  With such information, the school can keep an accurate record of the 
number of similar incidents, determine where there is a pattern of crime about a location, method, or 
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assailant, and alert the campus community to potential danger. The school will make best efforts to 
maintain the privacy of that information and to comply with FERPA.  

The school is required to, and will, keep the identity of victims of sexual violence private in any public 
report of Clery Act crimes.  Reporting to the institution will also enable the victim to receive protective 
measures. At the victim’s request, the school will maintain as confidential any protective measures 
provided to the victim, to the extent that making such information confidential does not impair the 
ability of the institution to provide those protective measures.  The victim will be informed by the 
institution if providing a protective measure may reveal the identity of the victim.  

Sanctions and Protective Measures 

Sanctions that may be imposed by the school include, but are not limited to: 

• Written warning; 
• Mandatory counseling; 
• Mandatory education and training; 
• Changes in academic or working arrangements; 
• Revocation of certain campus privileges; 
• Suspension; or 
• Expulsion. 

The school has flexibility in the type and range of sanctions to impose on the perpetrator depending on 
the severity of the incident.  The school has a process in place to ensure that sanctions imposed are 
consistent with sanctions imposed in past incidents of similar conduct and are not imposed unequally 
based on gender or gender identity.  

Protective measures that the school may utilize to protect the complainant included, but are not limited 
to: 

• Changes to academic situations; 
• Ensuring the complainant and perpetrator do not share classes or clinic together; 
• Arranging for the complainant to restart with a different class with no academic or financial 

penalty.  
When determining what protective measures to establish, the school will consider a number of factors 
including the specific needs and requests expressed by the complainant; the severity or pervasiveness of 
the conduct; any continuing effects on the complainant; whether the complainant and alleged 
perpetrator share the same class or clinical times.  

Retaliation Prohibited 

The School will not retaliate against you for filing a complaint and will not tolerate retaliation by 
students or employees. If you believe you have been retaliated against, you should promptly notify your 
Title IX Coordinator. 
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Reporting Requirements 

Victims of sexual misconduct should be aware that the school must issue timely warnings for incidents 
reported to them that pose a substantial threat of bodily harm or danger to other members of the 
campus community. The School will make every effort to ensure that a victim’s name and other 
identifying information is not disclosed, while still providing enough information for community 
members to make safety decisions in light of the danger. The School reserves the right to notify 
parents/guardians of dependent students regarding any health or safety risk, or a change in student 
status. 

 

Additional Information 

Employees should contact the School Director for more information, or any questions related to this 
policy.  Students may contact the Title IX Coordinator(s) with any questions related to this policy.  In 
addition, the U.S. Department of Education Office for Civil Rights (“OCR”) investigates complaints of 
unlawful harassment of students in educational programs or activities. This agency may serve as a 
neutral fact finder and will attempt to facilitate the voluntary resolution of disputes with the parties.  
For more information, visit the OCR website at: http://www.hhs.gov/ocr/. 

Rights and Options of Victims of Sexual Violence  

Within 24 hours of a Title IX Coordinator receiving a report of dating violence, domestic violence, sexual 
assault, or stalking, whether the offense occurred on or off campus, the institution will provide the 
student or employee with a written explanation of the student’s or employee’s rights and options. That 
notice will contain the following information:  

This document outlines your rights under Title IX. You may have additional rights under other federal 
and state laws. Title IX of the Education Amendments of 1972 prohibits sex discrimination—which 
includes sexual violence—in educational programs and activities. All public and private schools, school 
districts, colleges, and universities receiving federal funds must comply with Title IX. If you have 
experienced sexual violence, here are some things you should know about your Title IX rights:  

Your School Must Respond Promptly and Effectively to Sexual Violence  

• You have the right to report the incident to your school, have your school investigate what 
happened, and have your complaint resolved promptly and equitably.  

• You have the right to choose to report an incident of sexual violence to the school or local law 
enforcement, but a criminal investigation does not relieve your school of its duty under Title IX 
to respond promptly and effectively.  

• Your school must adopt and publish procedures for resolving complaints of sex discrimination, 
including sexual violence. Your school may use student disciplinary procedures, but any 
procedures for sexual violence complaints must afford you a prompt and equitable resolution.  

http://www.hhs.gov/ocr/
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• Your school should ensure that you are aware of your Title IX rights and any available resources, 
such as victim advocacy, housing assistance, academic support, counseling, disability services, 
health and mental health services, and legal assistance.  

• Your school must designate a Title IX coordinator and make sure all students and employees 
know how to contact him or her. The Title IX coordinator should also be available to meet with 
you.  

• All students are protected by Title IX, regardless of whether they have a disability, are 
international or undocumented, and regardless of their sexual orientation and gender identity.  

 

Your School Must Provide Interim Measures as Necessary  

• Your school must protect you as necessary, even before it completes any investigation. Your 
school should start doing this promptly once the incident is reported.  

• Once you tell your school about an incident of sexual violence, you have the right to receive 
some immediate help, such as changing classes. When taking these measures, your school 
should minimize the burden on you.  

• You have the right to report any retaliation by school employees, the alleged perpetrator, and 
other students, and your school should take strong responsive action if this occurs.  

Your School Should Make Known Where You Can Find Confidential Support Services  

• Your school should clearly identify where you can go to talk to someone confidentially and who 
can provide services like advocacy, counseling, or academic support. Some people, such as 
counselors or victim advocates, can talk to you in confidence without triggering a school’s 
investigation. Because different employees have different reporting obligations when they find 
out about sexual violence involving students, your school should clearly explain the reporting 
obligations of all school employees.  

• Even if you do not specifically ask for confidentiality, your school should only disclose 
information to individuals who are responsible for handling the school’s response to sexual 
violence. Your school should consult with you about how to best protect your safety and 
privacy.  

Your School Must Conduct an Adequate, Reliable, and Impartial Investigation  
• You have the right to be notified of the time frames for all major stages of the investigation.  
• You have the right to present witnesses and evidence.  
• If the alleged perpetrator is allowed to have a lawyer, you have the right to have one too.  
• Your school must resolve your complaint based on what they think is more likely than not to 

have  
happened (this is called a preponderance-of-the-evidence standard of proof). Your school 
cannot use a higher standard of proof.  
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• You have the right to be notified in writing of the outcome of your complaint and any appeal, 
including any sanctions that directly relate to you. If your school provides for an appeal process, 
it must be equally available for both parties.  

• You have the right to have any proceedings documented, which may include written findings of 
fact,  transcripts, or audio recordings.  

• You have the right not to “work it out” with the alleged perpetrator in mediation. Mediation is 
not appropriate in cases involving sexual violence.  

 

Your School Must Provide Remedies as Necessary  

• If an investigation reveals that sexual violence created a hostile environment, your school must 
take prompt and effective steps reasonably calculated to end the sexual violence, eliminate the 
hostile environment, prevent its recurrence, and, as appropriate, remedy its effects.  

• Appropriate remedies will generally include disciplinary action against the perpetrator but may 
also include remedies to help you get your education back on track (like academic support, 
retaking a class without penalty, and counseling). These remedies are in addition to any interim 
measures you received.  

• Your school may also have to provide remedies for the broader student population (such as 
training) or change its services or policies to prevent such incidents from repeating.  

• If you want to learn more about your rights, or if you believe that your school is violating federal 
law, you may contact the U.S. Department of Education, Office for Civil Rights, at (800) 421-3481 
or (800) 421-3481 or ocr@ed.gov. If you wish to fill out a complaint form online, you may do so 
at http://www.ed.gov/ocr/complaintintro.html  

Resources Available in the Community 

Waypoint Domestic Abuse & Sexual Assault Intervention  
319-363-2093  
www.waypointservices.org/ 
 

Drugs & Alcohol  
The school is committed to providing a campus environment free of the use of alcohol and illegal drugs. 
To strengthen that commitment, the school has adopted and implemented a program that seeks to 
prevent the abuse of alcohol and drugs by its employees and students. The School’s polices concerning 
the use of alcohol and drugs are outlined below.  This statement is provided annually to students, 
faculty, and staff of the school in compliance with the requirements of the Drug-Free Schools and 
Communities Act, Public Law 101-226. 
 
The unlawful manufacture/distribution/dispensation/possession and/or use of a controlled substance 
(drugs) and the unlawful possession or use, of alcohol are prohibited in and on property owned or 
controlled by the school. No employee or student is to report for work, attend class, or participate in a 
school activity while under the influence of illegal drugs, alcohol, or prescription drugs that would affect 
his/her performance. 
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Capri College Disciplinary Sanctions: 

Violation of the policies and laws referenced above by an employee or student will be grounds for 
disciplinary actions up to and including termination or expulsion in accordance with the applicable 
school policies. A referral may also be made for prosecution consistent with local, state, and federal 
criminal laws. Disciplinary action taken against a student or employee by the School does not preclude 
the possibility of criminal charges being filed against that individual.  The filing of criminal charges 
similarly does not preclude action by the school. 

The school may conduct searches for illegal drugs or alcohol on School facilities at any time, without 
prior notice to employees and students. Regarding employees, School Facilities include, without 
limitation: offices, desks, drawers, cabinets, files, lockers, equipment, including computers, email and 
voicemail, School vehicles, and any area on the School’s premises. Regarding students, School Facilities 
include, without limitation: desks, drawers, lockers, and any area on the School’s premises. These 
examples are provided as an illustration only and do not create an expectation of privacy in locations 
not listed.  

Students and employees should have no expectation of privacy with respect to items brought onto 
Company property and/or stored in company facilities. In addition, when the school has a reasonable 
suspicion that a School policy is being violated that necessitates a search, employees and students may 
be required to submit to reasonable searches of personal vehicles, parcels, purses, handbags, backpacks, 
briefcases, lunch boxes, student kits or any other possessions or articles brought on to the company’s 
property.  

Employees and students are expected to fully cooperate. Persons entering the premises who refuse to 
cooperate in an inspection conducted pursuant to this policy may not be permitted to enter the 
premises. All employees must cooperate in an inspection; failure to do so is insubordination and will 
result in disciplinary action, up to and including discharge. 

As a condition of employment, school employees must consent to a drug or alcohol screening at any 
time during employment if the School has reasonable suspicion that the employee is under the influence 
of drugs and/or alcohol. The refusal to consent to testing may result in disciplinary action, including 
termination. The school will cover the costs associated with such drug and/or alcohol screening.  

Local, State and Federal Sanctions: 
Local State and Federal laws prohibit the possession of alcoholic beverages by persons under age 21. No 
person may sell, give, or serve alcoholic beverages to a person under age 21, and it is unlawful for a 
person underage to misrepresent his or her age in order to obtain alcohol.  
It is a crime for any person to possess or distribute a controlled substance (drug).  
 
The State of Iowa has established ordinances regarding the regulation, licensing, and sales of alcoholic 
beverages. As well, the individual cities in Iowa have ordinances that deal with the consumption of 
alcohol on public streets, sidewalks and/or alleyways. The violation is a petty offense resulting in a 
monetary fine and/or up to 30 days in jail.  
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IOWA Penalties for DRIVING UNDER THE INFLUENCE OF ALCOHOL/DRUGS 

https://dui.drivinglaws.org/iowa.php  

OFFENSE  FINE  JAIL  LICENSE SUSPENSION  

1st  Up to $1250  48 hours to 1 year  180 days – 1 year  

2nd  $1875 minimum  7 days to 2 years  1 years  

3rd and Subsequent  $3125 minimum  30 days to 5 years  6 years  

 

State Criminal and Civil Penalties for Unauthorized Possession or Distribution of Alcoholic Beverages: 

123.47 Persons under eighteen years of age, 
persons eighteen, nineteen, or twenty years of 
age, and persons twenty-one years of age and 
older. 1. A person shall not sell, give, or otherwise 
supply any alcoholic beverage to any person 
knowing or having reasonable cause to believe 
that person to be under legal age.  

(1) For a first offense, a simple misdemeanor 
punishable as a scheduled violation under section 
805.8C, subsection 8.  

(2) For a second or subsequent offense, a simple 
misdemeanor punishable by a fine of five hundred 
dollars.  

 

123.47 4.(a) A person who is eighteen, nineteen, 
or twenty years of age, other than a  

licensee or permittee, who violates this section 
regarding the purchase of, attempt to purchase, 
or consumption of any alcoholic beverage, or 
possessing or having control of any alcoholic 
beverage, commits the following: 

(1) A simple misdemeanor punishable as a 
scheduled violation under section 805.8C, 
subsection 7.  

(2) A second offense shall be a simple 
misdemeanor punishable by a fine of five hundred 
dollars. In addition to any other applicable penalty, 
the person in violation of this section shall choose 
between either completing a substance use 
disorder evaluation or the suspension of the 
person’s motor vehicle operating privileges for a 
period not to exceed one year.  

(3) A third or subsequent offense shall be a simple 
misdemeanor punishable by a fine of five hundred 
dollars and the suspension of the person’s 
motor vehicle operating privileges for a period 
not to exceed one year. 

123.47 7. A person who is of legal age, other than 
a licensee or permittee, who sells, gives, or 
otherwise supplies any alcoholic beverage to a 

An aggravated misdemeanor.  
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person who is under legal age in violation of this 
section which results in  

serious injury to any person.  

123.47 8. A person who is of legal age, other than 
a licensee or permittee, who sells, gives, 
otherwise supplies any alcoholic beverage to a 
person who is under legal age in violation of this 
section which results in the  

death of any person.  

Class “D” felony.  

 

Penalties for Possession or Distribution of Marijuana 

124.401 Subsection 5 a. It is unlawful for any 
person knowingly or intentionally to possess a 
controlled substance unless such substance was 
obtained directly from, or pursuant to, a valid 
prescription or order of a practitioner while 
acting in the  

course of the practitioner’s professional practice, 
or except as otherwise authorized by this 
chapter.  

Misdemeanor for a first offense  

A person who commits a violation of this 
subsection and who has previously been 
convicted of violating this chapter or chapter 
124B or 453B, or chapter 124A as it existed prior 
to July 1, 2017, is guilty of an aggravated 
misdemeanor.  

A person who commits a violation of this 
subsection and has previously been convicted two 
or more times of violating this chapter or chapter 
124Bor453B, or chapter 124Aasit existed prior to 
July 1, 2017, is guilty of a class “D” felony.  

124.401 Subsection 5 b.  If the controlled substance is marijuana, the 
punishment shall be by imprisonment in the 
county jail for not more than six months or by a 
fine of not more than one thousand dollars, or by 
both such fine and imprisonment for a first 
offense. If the controlled substance is  

marijuana and the person has been previously 
convicted  

of a violation of this subsection in which the 
controlled substance was marijuana, the 
punishment shall be as provided in section 
903.1, subsection 1, paragraph “b”. If the 
controlled substance is marijuana and the 
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person has been previously convicted two or 
more times of a violation of this subsection in 
which the controlled substance was marijuana, 
the person is guilty of an  
aggravated misdemeanor.  

 

Federal Penalties for Illegal Possession of Controlled Substances:  

21 USC CHAPTER 13, SUBCHAPTER I, Part D: Offenses and Penalties 21 USC 844a  

1st conviction: Up to 1-year federal imprisonment and/or fined at least $1000.  

After 1 prior drug conviction: At least 15 days in prison, not to exceed 2 years and fined at least  

$2500 but not more than $250,00, or both.  

After 2 or more prior drug convictions: At least 90 days in prison, not to exceed 3 years and fined at least 
$5,000 but not more than $250,000, or both.  

Special sentencing provision for possession of crack cocaine: Mandatory at least 5 years in prison, not to 
exceed 20 years and fined up to $250,000, or both, if:  

(a) 1st conviction and the amount of crack possessed exceeding 5 grams.  

(b) 2nd crack conviction and the amount of crack possessed exceeding 3 grams.  

(c) 3rd or subsequent crack conviction and the amount of crack possessed exceeds 1 gram.  

 

21 U.S.C. 853(a)(2) and 881(a)(7)  

Forfeiture of personal and real property used to possess or facilitate possession of a controlled 
substance if that offense is punishable by more than one year imprisonment (see special sentencing 
provisions re: crack.)  

21 U.S.C 881(a)(4)  

Forfeiture of vehicles, boats, aircraft, or any other conveyance used to transport or conceal a controlled 
substance.  

21 U.S.C. 844(a)  

Civil fine of up to $10,000 (pending adoption of final regulations.) 21 U.S.C. 853a  

Denial of Federal benefits, such as student loans, grants, contracts, and professional and commercial 
licenses, for up to 1 year for first offense, up to 5 years for second and subsequent offenses. 

21 U.S.C. 853a  
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Denial of Federal benefits, such as student loans, grants, contracts, and professional and commercial 
licenses, for up to 1 year for first offense, up to 5 years for second and subsequent offenses. 

 

Health Risks Associated with use and abuse of Alcohol and Illegal Drugs:  
Alcohol consumption causes a number of marked changes in behavior. Even low doses of alcohol 
significantly impair the judgment and coordination required to drive a car safely, increasing the 
likelihood that the driver will be involved in an accident. The use of even small amounts of alcohol by a 
pregnant woman can damage the fetus. Low to moderate doses of alcohol also increases the likelihood 
of a variety of aggressive acts.  
 
Moderate to high doses of alcohol cause marked impairment in higher mental functions, severely 
altering a person’s ability to learn and remember information. Heavy use may result in chronic 
depression and suicide and may also be associated with the abuse of other drugs. Very high doses can 
cause respiratory depression and death. If combined with other depressants of the central nervous 
system, much lower doses of alcohol will produce effects described above for very high doses. Long-
term, heavy alcohol use can cause digestive disorders, cirrhosis of the liver, circulatory system disorders 
and impairment of the central nervous system, all of which may lead to early death.  
 
Repeated use of alcohol can lead to dependence, and at least 15-20 percent of heavy users eventually 
will become problem drinkers or alcoholics if they continue drinking. Sudden cessation of alcohol intake 
is likely to produce withdrawal symptoms, including severe anxiety, tremors, hallucinations and 
convulsions, which can be life threatening. The use of illegal drugs, and the misuse of prescription and 
other drugs, poses a serious health threat. For example, the use of marijuana (cannabis) may cause 
impairment of short-term memory, comprehension, and ability to perform tasks requiring 
concentration.  
 
The use of marijuana also may cause lung damage, paranoia and possible psychosis. The use of 
narcotics, depressants, stimulants and hallucinogens may cause nervous system disorders and possible 
death as the result of an overdose. Illicit inhalants can cause liver damage.  
 
There are significant risks associated with the use of alcohol and drugs. These risks include impaired 
academic or work performance; lost potential; financial problems; poor concentration; blackouts; 
conflicts with friends and others; vandalism, theft and murder, sexual assault, and other unplanned 
sexual relationships; spouse and child abuse; sexually transmitted diseases; and unusual or 
inappropriate risk-taking which may result in physical or emotional injury or death.  
 
The school maintains drug and alcohol education information that can be obtained from the Student 
Services Director.  
 
Area Substance Abuse Council 
3601 16th Ave SW 
Cedar Rapids, Iowa 52404 
319-390-4611 
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Cedar Rapids Police Department 319-268-5491 (or 911) 
www.cedar-rapids.org/ 
  
Crisis Center 319-362-2174  
http://www.foundation2.org 
 
Waypoint Domestic Abuse & Sexual Assault Intervention 319-363-2093  
http://www.waypointservices.org/ 
 
Mercy Hospital 319-398-6011  
http://www.mercycare.org/ 
 
St. Luke’s Hospital 319-369-7211  
http://www.unitypoint.org/cedarrapids/default.aspx 
 
Poison Control Center 800-222-1222  
http://www.iowapoison.org/ 
  
Federal Drug Free Work-Place Requirements: 
The following are required of the school and its employees and students:  
1. An employee or student shall notify his or her supervisor, or other appropriate management 
representative, of any criminal drug statute conviction for a violation occurring in the workplace no later 
than (5) days after such conviction.  
2. The School shall notify any federal contacting agency within ten days of having received notice that an 
employee or student engaged in the performance of such contract or grant has had a criminal drug 
statute conviction for a violation occurring in the workplace.  
3. The School will take appropriate action against any employee or student who is convicted for a 
violation occurring in the workplace and will require the employee or student’s satisfactory participation 
in a drug abuse assistance or rehabilitation program.  
 
Standards of Conduct: 
The Drug and Alcohol Prevention Program policy applies to all Employees/students. The unlawful 
possession, use, or distribution of elicits drugs and/or alcohol is strictly prohibited at this school. 
Employees/Students not complying with these standards will be subject to institutional sanctions. The 
prohibitions for use, possession, and distribution of illegal drugs or alcohol apply to all students on 
school property or as part of any school activity.  
 
Title IV Eligibility Related to Selective Service Registration and Drug-Related Convictions: 
The FAFSA Simplification Act made changes to remove the requirement that male students register with 
the Selective Service before the age of 26 to be eligible for federal student aid and the suspension of 
eligibility for Title IV aid for drug-related convictions that occurred while receiving Title IV aid.  However, 
the questions will remain on the FAFSA application.  Failure to register with Selective Services or having 
a drug conviction while receiving federal Title IV aid will no longer impact a student’s Title IV aid 
eligibility. 
 

http://www.cedar-rapids.org/
http://www.foundation2.org/
http://www.waypointservices.org/
http://www.mercycare.org/
http://www.unitypoint.org/cedarrapids/default.aspx
http://www.iowapoison.org/
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Crime Statics Report 

August 25, 2025 
Kent A. Christen 
Crime Intelligence Analyst 
Criminal Intelligence Unit 
Criminal Investigation Division 
Cedar Rapids Police Department 
Office:  319-286-5479 
Dear Mr. Christen, 

Under the federal Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act 
(Clery Act), postsecondary schools are required to disclose statistics for certain crimes that occurred on 
campus and on public property within and immediately adjacent to school-owned buildings and 
property. In the statistics we are required to include crimes that were reported to our department as 
well as crimes reported to local and state law enforcement agencies.  

I am requesting that your department provide me with crime statistics for 2024 for the following 
offenses that occurred on our campus or on public property within and immediately adjacent to our 
property: 

*Murder/Non-negligent Manslaughter 
*Manslaughter by Negligence 
*Rape 
*Fondling 
*Incest 
*Statutory Rape 
*Robbery 
*Burglary 
*Aggravated Assault 
*Motor Vehicle Theft 
*Arson 
 
Please specify if any of the above-listed offenses were categorized as Hate Crimes. In addition, please 
include statistics for any incidents of Larceny-theft, Simple Assault, Intimidation, or 
Destruction/Damage/Vandalism of Property that were classified as Hates Crimes. I also need the 
category of bias for each Hate Crime according to the eight categories for which we are required to 
report: Race, Religion, Sexual Orientation, Gender, Gender Identity, Disability, Ethnicity, and National 
Origin. 

Please include statistics for arrests only for the following Uniform Crime Reporting (UFC) categories: 

*Liquor Law Violations 
*Drug Abuse Violations 
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*Weapons: Carrying, Possession, Etc. 
Please include separate statistics for all incidents of Domestic Violence, Dating Violence, and Stalking. 
For Clery Act Reporting, we are required to use the following definitions for these terms: 

Domestic Violence: The term “domestic violence” includes felony or misdemeanor crimes of violence 
committed by a current or former spouse or intimate partner of the victim, by a person with whom the 
victim shares a child in common, by a person who is cohabiting with or has cohabited with the victim as 
a spouse or intimate partner, by a person similarly situated to a spouse of the victim under the domestic 
or family violence laws of the jurisdiction receiving grant monies, or by any other person against an 
adult or youth victim who is protected from that person’s act under the domestic or family violence laws 
of the jurisdiction. 

Dating Violence: The term “dating violence” means violence committed by a person (a)- who is or has 
been in a social relationship of a romantic or intimate nature with the victim; and (b)- where the 
existence of such a relationship shall be determined based on a consideration of the following factors:  

*Length of Relationship. 
*Type of Relationship. 
*The Frequency of interaction between the persons involved in the relationship. 
Stalking: The term “stalking” means engaging in a course of conduct directed at a specific person that 
would cause a reasonable person to (a)- fear for his or her safety or the safety of others; or (b)- suffer 
substantial emotional distress. 

I am requesting the required statistics for the following address that is considered to be “on campus”: 

2945 Williams Parkway SW, Cedar Rapids, IA 52404 

I would appreciate it if you could forward this information to me as soon as you get an opportunity. We 
are in the process of publishing our annual report, and we will need to include these statistics in the final 
draft. 

In addition, if a serious crime that may cause an ongoing threat to our campus community is reported to 
your department, we would appreciate it if you would notify my office immediately. The institution has 
a legal responsibility to notify the campus community in a timely manner about any crimes on and 
immediately around the campus that pose an ongoing threat to the community. 

Thank you for your attention to this matter. 

Sincerely, 

Sara Hollingshead 
School  Director 
Capri College 
319-364-1541 ext. 206 
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-----Original Message----- 
From: Sara Hollingshead <shollingshead@capricollege.com> 
Sent: Monday, August 25, 2025 1:27 PM 
To: Christen, Kent A. <k.christen@cedar-rapids.org> 
Subject: Police Report Capri College 
 

Good Morning, 
 
 We are needing some statistics for our Campus Safety Report. Please see the attached letter 
for details of what we are needing. As stated in the letter we are needing information for 
incidents that happened on our Campus (2945 Williams Parkway SW) as well as adjacent to our 
property. Thank you! 
 
Sara Hollingshead 
School Director 
Capri College 
319-364-1541 ext. 203 
________________________________________ 
From: Christen, Kent A. <k.christen@cedar-rapids.org> 
Sent: Monday, August 25, 2025 1:38 PM 
To: Sara Hollingshead 
Subject: RE: Police Report Capri College 
 
Sara, 
 
According to our records, there were no incidents that meet Clery Act reporting criteria at your 
location or public areas immediately adjacent to it during Calendar Year 2024. 

 
Sincerely, 
Kent A. Christen 
Crime Intelligence Analyst 
Criminal Intelligence Unit 
Criminal Investigation Division 
Cedar Rapids Police Department 
Office:  319-286-5479 
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 School Campus Public Property TOTAL 
CRIMINAL OFFENSE 2022 2023 2024 2022 2023 2024 2022 2023 2024 

Murder 0 0 0 0 0 0 0 0 0 
Negligent Manslaughter 0 0 0 0 0 0 0 0 0 

Forcible Sex Offense 0 0 0 0 0 0 0 0 0 
Non-Forcible Sex Offense 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 

Burglary 0 0 0 0 0 0 2 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 

Arson  0 0 0 0 0 0 0 0 0 
HATE CRIMES           

Race 0 0 0 0 0 0 0 0 0 
Religion 0 0 0 0 0 0 0 0 0 

Sexual Orientation 0 0 0 0 0 0 0 0 0 
Gender 0 0 0 0 0 0 0 0 0 

Disability 0 0 0 0 0 0 0 0 0 
Ethnicity/National Origins 0 0 0 0 0 0 0 0 0 

ARREST          
Weapons Law Violations 0 0 0 0 0 0 0 0 0 

Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Liquor Violations 0 0 0 0 0 0 0 0 0 

DISCIPLINARY ACTION          
Weapons Law Violations 0 0 0 0 0 0 0 0 0 

Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Liquor Violations 0 0 0 0 0 0 0 0 0 

VAWA REPORTS           
Domestic Violence 0 0 0 0 0 0 0 0 0 

Dating Violence 0 0 0 0 0 0 0 0 0 
Stalking 0 0 0 0 0 0 0 0 0 

UNFOUNDED CRIMES          
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	When & How to Intervene
	i. submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s education or employment;
	ii. submission to or rejection of such conduct by an individual is used as a basis for decisions concerning that individual’s education or employment; or
	iii. it creates a hostile or offensive work environment, which means the alleged conduct is sufficiently serious to limit or deny a student’s ability to participate in or benefit from the student’s education program.

